

	company name: Your company name goes here
	Address: Address information 
goes here 
(up to 3 lines)
	Date: Date/month/year
	Addressee: Addressee's information 
(4 lines)
	Salutation: Salutation (1 line)
	Body of the letter: Type the body of the letter here
	Cel: Cell number
	Fax: Fax number
	Phone: Phone number


